
TREOIRLÍNTE MAIDIR LE HAIGHNEACHTAÍ I SCRÍBHINN AGUS Ó BHÉAL  
(English version below) 

 
Ullmhú na haighneachta:  

✓ Scríobhtar réamhrá gairid faoi d'eagraíocht le béim ar do réimsí saineolais.  
✓ Cuirtear eolas fíorasach ábhartha ar fáil a d'fhéadfadh cuidiú le Barr Feabhais Teo. le dréachtú 

moltaí  
✓ Scríobhtar moltaí i dtaca le gníomhartha a chuideodh le dréachtú pleananna teanga i.e. 

gníomhartha a bheadh le déanamh ag ranna rialtais nó le gníomhaireachtaí/forais 
státmhaoinithe d’fhonn cur le dul chun cinn na pleanála sna limistéir phleanála teanga.  

 
Aighneachtaí i scríbhinn:  

✓ Ba chóir di a bheith i bhfoirm ghonta;  
✓ Cuirtear uimhir le gach paragraf, fág leathanaigh gan uimhir;  
✓ Tosaítear le hachoimre ghairid; 
✓ Déantar an aighneacht a struchtúrú ar bhealach a thugann aghaidh ar bhonn córasach ar gach 

saincheist nó ábhar imní a shonraítear.  
 
D’fhonn aighneacht scríofa a chur chuig Barr Feabhais Teo., seoltar an aighneacht chugainn ar 
ríomhphost mar dhoiciméad Word nó PDF chuig eolas@barrfeabhais.com.  
 
Mura ndeirtear a mhalairt, glacfar leis nach gcuirfear i gcoinne fhoilsiú Barr Feabhais Teo. na 
haighneachta. Tugtar faoi deara nach bhfoilseoidh Barr Feabhais Teo. sonraí pearsanta agus go ndéanfar 
neamhaird d’aighneachtaí scríofa gan ainm. 
 
Aighneachtaí ó Bhéal  
Dá mba mhian le heagraíocht, mar chuid den phróiseas athbhreithnithe seo, fianaise ó bhéal a thabhairt 
nó labhairt ar ábhair scríofa a cuireadh isteach roimhe seo, léitear an chomhairle seo a leanas:  
 
D’fhonn cuidiú leis an ullmhúchán don chruinniú, is féidir le Barr Feabhais Teo. faisnéis ghinearálta 
teileafóin a thairiscint ar nós sonraí faoi cheisteanna áirithe ar dócha a thiocfadh aníos. Coinnítear i 
gcuimhne go bhféadfadh Barr Feabhais Teo. tagairt a dhéanamh do do réimse saineolais, freagrachtaí nó 
ról d’fhonn pointí spéise a thuiscint nó a shoiléiriú.  
 
Má tá aon leasú nó riachtanas breise de dhíth, déantar teagmháil le Barr Feabhais Teo. chomh luath agus 
is féidir d’fhonn seo a éascú. Is féidir eolas ar obair Barr Feabhais Teo. a aimsiú ar www.barrfeabhais.com 
. Is féidir le daoine faoi mhíchumas a mbíonn deacrachtaí acu eolas a aimsiú ar an suíomh idirlín 
teagmháil a dhéanamh le Barr Feabhais Teo. ar (+44) 07824495319. 
 

Déantar: Ná Déantar: 

Mínítear cé sibh féin agus cad chuige ar mhaith 
libh aighneacht a chur isteach.  

Ná scríobhtar níos mó ná 2,000 focal. 

Cinntítear go bhfuil ábhar na haighneachta ag 
teacht le hábhar an athbhreithnithe. 

Ná cuirtear isteach ábhar atá foilsithe cheana féin 
in áiteanna eile. 

Scríobhtar an aighneacht i bhformáid Word nó 
PDF. 

 

Coinnítear méid an chomhaid faoi 25MB.  

 
Ná bítear imníoch má scríobhtar earráidí; glacfar le ceartúcháin thráthúla.  
 
 
 

mailto:eolas@barrfeabhais.com
http://www.barrfeabhais.com/


Déantar machnamh air seo a leanas: 
D'fhéadfaí faisnéis a thugtar a fhoilsiú ar líne, agus fanacht inrochtana go poiblí go deo. Cuirfear 
d'ainm/ainm d'eagraíochta le d'aighneacht. Nuair a fhoilsítear iad, ní féidir linn iad a tharraingt siar, mar 
sin déantar machnamh cúramach ar a bhfuil atá scríofa sula gcuirtear isteach é.  
 
Tugtar faoi deara go bhforchoimeádann Barr Feabhais Teo. an ceart cinneadh a dhéanamh maidir le 
foilsiú aighneachtaí. Bainfear úsáid as d'ionchur d’fhonn cuidiú le próiseas athbhreithnithe Barr Feabhais 
Teo., agus d'fhéadfadh ainm agus aighneacht na heagraíochta a bheith luaite sa tuarascáil. Dá mba mhian 
le d’eagraíocht a aighneacht a fhéinfhoilsiú, ní mór cead Barr Feabhais Teo. a fháil roimh ré agus glacadh 
le freagracht dhlíthiúil as aon rud a fhéinfhoilsítear.  
 
Ní léifidh Barr Feabhais Teo. ach aighneachtaí a bhaineann le hathbhreithniú Barr Feabhais Teo. Dá bhrí 
sin, déantar léamh siar cúramach ar an aighneacht d’fhonn ailíniú leis an ábhar a chinntiú. Cé nach gá 
aghaidh a thabhairt ar gach saincheist, coinnítear fócas na haighneachta ar an athbhreithniú. Is beag 
seans go bhfoilseofar aighneachtaí ina bhfuil ráitis a d'fhéadfadh a bheith clúmhillteach—ráitis a 
d'fhéadfadh dochar a dhéanamh do chlú duine. 
 
Rúndacht: De ghnáth, deantar aighneachtaí a fhoilsiú d’fhonn trédhearcacht i bpróiseas athbhreithnithe 
Barr Feabhais Teo. a chinntiú. Mar sin féin, má tá cúis láidir ann le rúndacht, cuirtear sin in iúl dúinn.  
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GUIDELINES FOR PROVIDING WRITTEN AND ORAL SUBMISSIONS  

 

Preparing a submission: 

✓ Include a brief introduction about your organisation, highlighting areas of expertise; 

✓ Provide any relevant factual information that could assist Barr Feabhais Teo.; 

✓ You are encouraged to suggest actions for government departments or other entities that you 

believe Barr Feabhais Teo. should consider for inclusion in its report. 

 

Written submissions: 

✓ Should take the form of a concise brief; 

✓ While including numbered paragraphs, please omit page numbers;  

✓ Begin with a brief summary; 

✓ Structure your submissions so that each issue or concern specified is addressed systematically. 

 

To submit a written submission, please email it as a Word or PDF document to eolas@barrfeabhais.com. 

Unless stated otherwise, it will be assumed that those submitting written submissions do not object to 

their publication by Barr Feabhais Teo.  

 

Please note that we will not publish personal data. Anonymous written submissions will not be 

considered. 

 

Oral submissions 

If you wish to provide oral submissions as a part of this review or elaborate orally on previously submitted 

written materials as part of the review process, please read the following advice: 

To help you prepare for the meeting, Barr Feabhais Teo. can offer a general telephone briefing covering 

matters such as certain questions likely to be asked. Keep in mind that Barr Feabhais Teo. may refer to 

your field of expertise, responsibilities, or role to clarify or understand areas of interest. 

For any additional adjustments or requirements, please contact Barr Feabhais Teo. to facilitate discussion. 

To familiarise yourself with Barr Feabhais Teo.'s work, you can visit www.barrfeabhais.com. Individuals 

with disabilities who encounter difficulties accessing information on the website can contact the Barr 

Feabhais Teo. on (+44) 07824495319. 

 

Do: Don't: 

Clearly introduce yourself and state your purpose 

for submitting. 

Exceed a word limit of 2,000 words. 

Ensure that your content aligns with the review 

subject. 

Submit material that has already been published 

elsewhere. 

Present submissions in either Word or PDF 

format. 

 

Keep file size under 25MB.  

 

Don't worry if mistake is made; timely corrections will be accepted. 

 

 

 

 

 

 



Please consider the following: 

Contributions may be published online and remain publicly accessible indefinitely. The organisation's 

name will be associated with the submission. Once published, submissions cannot be retracted, so 

carefully consider content before submission.  

 

Please note that Barr Feabhais Teo. reserves the right to decide whether to publish submissions. We will 

use your input to assist Barr Feabhais Teo.'s review process, potentially incorporating your name and 

submission into a report. If you wish to self-publish your submission, you must obtain prior approval from 

Barr Feabhais Teo. and accept legal responsibility for its content. 

 

Consideration will only be given to submissions relevant to Barr Feabhais Teo.'s review. Therefore, 

carefully review the submission to ensure alignment with the review topic. While all issues don't need to 

be addressed, please stay on point. Submissions containing potentially defamatory statements—

statements that could harm someone's reputation—are highly unlikely to be published. 

 

Confidentiality:  

Typically, we publish submissions to ensure transparency in Barr Feabhais Teo.'s review process. However, 

if there is a compelling reason for confidentiality, please inform us. 
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